
FIRE PROTECTION 
OUT OF SERVICE

Attach this portion of the permit tag  
to the closed valve

DO NOT REMOVE TAG UNTIL  
VALVE IS REOPENED

Protecting: __________________ Valve no:_______________________

Impaired: ________________________   _______________ a.m./p.m.
 DATE TIME

By: _______________________________________________________

Authorised by (Fire Safety Manager): ____________________________

Reason for closing: __________________________________________

__________________________________________________________

__________________________________________________________

Restored: ________________________   _______________ a.m./p.m.
 DATE TIME

By: _______________________________________________________

Verified by (Fire Safety Manager): _______________________________

/   /

/   /

UPON COMPLETION RETURN THIS TAG  
TO THE FIRE SAFETY MANAGER

This portion of the permit tag to be  
retained by the Fire Safety Manager

IMPAIRED FIRE PROTECTION

Protecting: __________________ Valve no:_______________________

Impaired: ________________________   _______________ a.m./p.m.
 DATE TIME

By: _______________________________________________________

Authorised by (Fire Safety Manager): ____________________________

Reason for closing: __________________________________________

__________________________________________________________

__________________________________________________________

To be restored: ____________________   _______________ a.m./p.m.
 DATE TIME

Restored: ________________________   _______________ a.m./p.m.
 DATE TIME

By: _______________________________________________________

Verified by (Fire Safety Manager): _______________________________

/   /

/   /

/   /

✂
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FIRE PROTECTION 
OUT OF SERVICE

Attach this portion of the permit tag  
to the closed valve

During the repair work
• Complete the work while the premises are fully attended where possible.
• Monitor the progress of the work and maintain the fire watch throughout.
• Display the lower portion of this permit on a fire protection status board for the 

duration of the impairment.

After completion of work

Immediately restore fire protection systems to service.

Open and lock wide open sprinkler systems and water supply control valves and 
do main drain tests downstream from water-based extinguishing systems.  
If tests are satisfactory, relock the valves open.

Detach this tag when you have verified that this system is operational.

Fasten a yellow DO NOT SHUT VALVE tag to the reopened valve.

Secure fire protection control/alarm panels and verify alarms, fire protection 
systems and water-based extinguishers are operational.
Ensure all red tags are accounted for, match each with the lower portion of its 
permit, and complete and sign both portions.

Return any system control keys to the usual place.

Update the Record of valve closures document to reflect the reopening of 
valves.
Notify appropriate personnel, fire and emergency services, the alarm company 
and broker of the fire protection restoration.

The lower portion of the permit tag should be detached and the front displayed on a fire protection status board or 
other prominent place to act as a reminder to the Fire Safety Manager of the fire protection impairment. It should 
remain on display until the fire protection has been restored and the upper portion of the permit tag returned. Both 
parts should then be completed and retained as a permanent record.

The information in this document is presented by Liberty Specialty Markets (Liberty), a trading name of Liberty 
Mutual Insurance Company (ABN 61 086 083 605) incorporated in Massachusetts, USA (the liability of members 
is limited); Liberty Specialty Markets (Liberty), a trading name of Liberty Specialty Markets Limited (No. 2400200), 
incorporated in Hong Kong; Liberty Specialty Markets Pte Limited (Registration No.: LF12903) trading as Liberty 
Specialty Markets, Labuan Branch; and Liberty Specialty Markets Pte Limited (UEN 201538069C), incorporated 
in Singapore. It is acknowledged that this document is not intended to identify all hazards that may exist, nor 
is it intended to be an exhaustive review of all possible eventualities. The recommendations contained in 
this document are purely advisory and the decision and responsibility for implementation rests with the site’s 
management. This document is intended to provide general information only. You should not act on the basis 
of information contained within this document without first obtaining specific professional advice. Liberty makes 
no representation or warranty in relation to the accuracy or completeness of factual information contained in this 
document.  Liability for indirect or consequential loss arising out of or in connection with this document is expressly 
excluded. This information is current as at September 2017.

✂

Before authorising valve closure, the Fire Safety Manager should evaluate the work to 
be done and confirm that precautions have been taken to prevent fires and to reduce 
the downtime of the sprinkler system.

Before impairment

Ensure all necessary materials are available for repairs/alterations before any 
valve closure or system impairment (planned impairments).
Alert appropriate personnel and the emergency response team, so safeguards 
can be taken. Appoint someone to reopen valves or enable systems in the event 
of a fire if safe to do so.

Notify fire and emergency services of fire protection system impairments. 

Notify your insurance broker.

Discontinue hazardous operations (e.g. hot work, welding and cutting operations; 
handling of flammable liquids).

Obtain extra fire extinguishers, hoses and other manual fire-fighting equipment.

Establish a continuous fire watch for the area(s) affected by the impaired 
protection systems.

Fasten this tag (top portion of permit) to the impaired system.

Record valve closures on the Record of valve closures document.

The information in this document is presented by Liberty Specialty Markets (Liberty), a trading name of Liberty 
Mutual Insurance Company (ABN 61 086 083 605) incorporated in Massachusetts, USA (the liability of members 
is limited); Liberty Specialty Markets (Liberty), a trading name of Liberty Specialty Markets Limited (No. 2400200), 
incorporated in Hong Kong; Liberty Specialty Markets Pte Limited (Registration No.: LF12903) trading as Liberty 
Specialty Markets, Labuan Branch; and Liberty Specialty Markets Pte Limited (UEN 201538069C), incorporated 
in Singapore. It is acknowledged that this document is not intended to identify all hazards that may exist, nor 
is it intended to be an exhaustive review of all possible eventualities. The recommendations contained in 
this document are purely advisory and the decision and responsibility for implementation rests with the site’s 
management. This document is intended to provide general information only. You should not act on the basis 
of information contained within this document without first obtaining specific professional advice. Liberty makes 
no representation or warranty in relation to the accuracy or completeness of factual information contained in this 
document.  Liability for indirect or consequential loss arising out of or in connection with this document is expressly 
excluded. This information is current as at September 2017.
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